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OMIITUHA I'OPYE IIETPOB - CKOITJE

JABEH OI'JIAC 3A ITPOEKTEH ACUCTEHT
3a nepuoj of 11 mecenu

PUBLIC CALL FOR PROJECT ASSISTANT
for a period of 11 months

1. TIPOEKTEH ACUCTEHT/PROJECT ASSISTANT

VmMe Ha mpoeKToT ,I [UJIOT UHTEPBEHLIUY 32 TPETMaH Ha OTMaJHU BOJU U
Name of the project | ympaByBame CO LIBPCT OTIaj, BO MPeKYTPAHUYHUOT
peruoH*

"Pilot interventions for wastewater treatment and solid
waste management in the cross-border region”

bpoj Ha poekTOT 2021/430-753/Ref.Ares(2021) 7848547-18/12/2021,
Project number
Vime Ha no3unuja [TPOEKTEH ACUCTEHT
PROJECT ASSISTANT
Location Omnmruna ['opue ITetpos, Ckorje, Peny6imka

C.MakepnoHnuja
Municipality of Gjorche Petrov, Skopje, Republic of
N.Macedonia

Duration November, 2022-October, 2023.

O6eM Ha paboTa [TonHo paboTHO Bpeme, 40 yaca HeJeTHO
Scope of work Full time, 40 hours per week

OIINC HA ITPOEKTOT:

[TpoexTor ,[Iunot uHTepBeHLMY 3a TpeTMaH Ha OTIAZHU BOAY U yIIpaByBakme CO L[BPCT
OTNaj BO MPEeKyrpaHUYHUOT PEruoH‘ e Ju3ajHUpaH Jja UM TMOMOTHE Ha OMIITUHUTE
napraepu (Hoso Bppo-Kocoso u I'opue Ilerpos-CeBepHa Maxkenonuja), BO OJHOC Ha
CTpaTeruuTe 3a 3alliTUTA HA >KMUBOTHATA CpeiMHA W Kpeupame COOJIBETHU aKIMOHU
MJIAHOBU, Pa3BUEHU CO COOZBETHA eKCIepTU3a U NMPeKy MapTULUIMIATUBHU KOHCYJITalluu
3a UHU UHTEPBEHIIMY BO pPelllaBakbeTo Ha MpobyieMuUTe Co 3arafilyBalbeTo Ha JKUBOTHATA
CcpeJUHa MpeKy MprUMeHa Ha POOBO-UYYBCTBUTEJIHUTE MOJUTUKHU U CTaHapAu Ha EY 3a
3alITUTA HA )KUBOTHATA CpeJIMHa.

OnmraTa mesn KOH Koja MpUJOHeCyBa OoBaa akliMja e: ,Jla ce 3ajakHe KarnaluTeToT Ha
peJieBaHTHUTE OMUITUHCKM BJIACTU 3a yIpaByBambe M HaMa/lyBake Ha PU3ULIUTE O]
3arajiyBame Ha )KMBOTHATa CpefivHa M KaKo pe3yJiTaT Ha KOHTaMUHAIMja Ha TIouyBaTa u




BOJUTE, OMACHOCTUTE IO 3[IpaBjeTOo Ha JyleTo U KOHTaMMHalMja Ha 3eMjofieJICKUTe
npousBogu“. Toa Ke MM NOMOrHe Ha OINUITUHUTE Jla Ce ClpaBaT CO HUBHUTE
HaJJIe)KHOCTH, @ BO MCTO BpemMe Jla TM HAJMUHAT EKOJIOIIKUTE TMpeau3BUIA U A
MpUAO0HEecaT 3a O P KJIUB JIOKAJIeH Pa3Boj.

Conenudwuynure meamn Ha npoekTor ce : (1) BoBegeHM HOBU U/UaU MOJOOPEeHU jaBHU
YCAYTY TOBP3aHU CO coOupame M TpeTMaH Ha OTMaJHU BOAM U YIIpaByBame WU
oTCcTpaHyBame Ha UBpcT oTnaj; (2) [lomobpeHn MHCTUTYILMOHATHU U aJJMUHUCTPATUBHU
pamMKu BO u30paHUTE OMIITMHU BO MPEKYrpaHWYHMOT pErdoH 3a MpUMeHa Ha
MOJIMTUKUTE U cTaHZapauTe Ha EY 3a 3amTuTra Ha >KMBOTHaATa CpefjuHa YyBCTBUTEJTHU
Ha pogor; (3): [TocturHara MpomMeHa Ha CTaBOT HA JKUTEJUTE O CEerallHUTe OMaCHU
MPAaKTUKU KOH UYYBCTBUTEJHO U OJITOBOPHO OJlHECYBal-€Ha KOH >KMBOTHATa CpeuHa;
(4): PomoBo-CeH3UTUBHUTE Tpalllatba CUCTEMATCKKM C€ KOPUCTAT IMPU AU3ajHUPAHETO U
CIIPOBE/IyBalkbeTO Ha aKTUBHOCTUTE U BO MOJATOTOBKA HA CHUTE MOTPeOHU M3BEIITau 3a
MOHUTOPWHT U eBaJiyaliyja.

The project “Pilot interventions for waste water treatment and solid waste
management in the cross-border region”is designed to assist the partner
municipalities (Novo Brdo-Kosovo and Gjorche Petrov-North Macedonia) in their know-
how, in terms of environment protection strategies and adequate action plans,
developed with the proper expertise and through participatory consultations for future
interventions in addressing the environmental pollution issues through the application
of EU gender-sensitive environment protection policies and standards.

The two countries, are highly aware of the main needs and constraints in the cross-
border region: polluted environment (both water and soil), low quality of life, health
hazards, lack of local environmental action plans, limited financial resources, and
limited administrative capacity to address the identified pollution and health risks.
Therefore, both countries have mutually undertaken actions of different nature to
manage wastewater and solid waste management, which contributes to greater public
awareness and understanding among residents concerning the importance of the
environmental protection issues, while creating incentives for environmental, and
socio-economic empowerment of its citizens.

The overall objective to which this action contributes is: “to enhance the capacity of the
relevant municipal authorities for managing and decreasing the risks of environmental
pollution and resulting soil and water contamination, human health hazards and
contamination of agricultural produce”. It will assist municipalities to cope with its
competences, while at the same time overcome environmental challenges and
contribute to sustainable local development.



The project specific objectives are as follows: (1) new and/or improved public services
related to the collection and treatment of waste water and solid waste management
and disposal introduced; (2) Improved institutional and administrative frameworks in
the selected municipalities in the cross-border region to apply the EU gender-sensitive
environment protection policies and standards; (3): Shift of attitude of residents from
the current hazardous practices towards environment protection sensitive behavior
achieved;(4): Gender specific and/or sex-disaggregated indicators are systematically
used in the design and implementation of the action and in the preparation of all
required monitoring and evaluation reports.

VJIOT'A HA ITPOEKTHUOT ACUCTEHT

3AZIAUU

- M3BpmyBa ajMUHMCTPAaTUBHM 3ajauud U o0e3besyBa JOTMCTMYKA IOAAPIIKA Ha
MPOEKTHUOT MEeHAIIep U MTPOEKTHUOT TUM;

-3aio/oKeH/a  3a  CeKOjoHeBHATa KOPEeCIOHJEeHIMja Ha IPOEKTOT, CIO/e/yBakbe
MH(pOpMaLMH, TpeB3eMa COOABETHHU MOCIeJ0BATEeIHU aKTUBHOCTH.

-[lomara mpu MHOAroTOBKAa Ha W3BellTad 3a eBajyalidja, MPOKTHU U3BeIlTau u
a)KypHUpaHu IIPOEKTHU [JOCHE]ja;

- [logrorByBa 3anmMCHULA O] TPOEKTHUTE COCTAHOLIM;

- [logapiika Ha KOMyHUKaLMja U KOHTAKT CO KOPUCHULIUTE Ha IMIPOEKTOT, OMIITUHCKUTE
BJIACTH U IPYTU IIAPTHEPU;

-[llomara npu cobupame M COCTaByBam€ M3BELITaWd 3a HAIpPeJOKOT Ha IPOEKTOT,
MJIaHOBHU 3a paboTa U IJIaHOBY 3a HabaBKU;

-KomyHukanuja u kKoopauHaiuja co (PUHAHCUCKMOT acCHMCTEHT Ha MeHallepoT Ha
MPOEKTOT U KJIy4HUTe YMHUTe M Bo ommuTrHa ['opye [TeTpoB 3a fa ce ocurypa feka cure
MIPOEKTHU aKTUBHOCTH Ce CIIPOBeIyBaaT CIiope]] akKIMOHUOT IIJIaH

-[lomaratbe = Ha MPOEKTHMOT MeHalep BOo obe3benyBame Ha  IPOEKTHU
M3BelITau/mofAaToL|,/u3BelITan 3a eBajayalyja/pasJInyiy U3BecTyBamba/u3BemTan o/
YpaBHUOT KOMUTET Ha MpoekToT/V3BelnTan Ha 3ae JHUYKYU ITPOEKTEH TUM/

-Pe1oBHY T€PEHCKM ITOCETU OPTaHU3UPAHU OJf TPOEKTHUOT TUM

TASKS

-Perform administrative duties and provide logistics support to Project Manager and
project team;

-Be responsible for day-to-day project correspondence, information sharing, and filing
ensuring that appropriate follow-up actions are taken.

-Assist in preparing evaluation reports, project reports, financial reports, and update
projects files;

- Prepare minutes of project meetings;



-Support communication and contact with project beneficiaries, municipal authorities,
Steering committee, and other partners;

-Scheduling and coordination of meetings and events;

-Assist in collecting and compiling project progress reports, work plans and
procurement plans

-Communication and coordination with the Project Manager Finance Assistant and
key stakeholders in Gjorche Petrov to ensure that all project activities are implemented
according to the action plan;

-Providing all requested information, data, and reports, to the Project Manager, and as
necessary to the Joint Project Steering Committee, assist the Project Manager in
preparation of the internal evaluation of the action jointly with the Project Assistant in
Novo Brdo, to be reviewed and approved by the Joint Project Steering Committee, as
well as any other tasks that may be assigned to him/her by the Project Manager and
the Project Steering Committee, reporting to the Project Manager and exceptionally to
the Project Steering Committee

-Regular field visits organized by the Project Team

ITOTPEBHU KBAJIND®UKALINN

- VHuBep3uTeTCKa [OUIJIOMAa 3a €KOHOMMja, OM3HMC aJMHHHUCTpal[hja, €KOHOMM]a,
OZITHOCH CO jJaBHOCT MJIM CPOJHU 00J1aCTH

- Hajmanky 3 roguHu pejieBaHTHO MCKYCTBO, O]l KOU IO MO>XHOCT BO 0be30eyBame
IIOMOII TIPY KOOPAMHALIMja Y HMMIJIEMEHTalja Ha MPOeKTU (0 MOYKHOCT IPOEKTH
¢dunancupanu og EY);

- [TokarkaHa crtocoOOHOCT 3a KOOPAMHUPaHe Ha 3a/launTe 3a UCIIOJIHYBakhe Ha POKOBUTE;
- [1o6pY KOMYHUKAIUCKU U COLIMjaTHU BEIITUHM;

- Komnjyrepcku semrtunu (Word, Excel);

- HanpegHo HMBO Ha MO3HaBawe AHTJIMCKHU ja3UK;

- Uma conupiHO rno3HaBame Ha peryaatuBuTe Ha EY PRAG;

- [loarorBeHoCT 3a paboTa BO MYyJITUKYJITYPHA CPeIUHA;

- JInueH MHTErpuTeT 1 CIIOCOOHOCT 32 KPUTUUKO ¥ aHAJTUTUIKO Pa3MUC/TYBaHe;

Necessary qualifications

- Has a University Degree in Economy, Business administration, economics, public
relations or related fields

- Has at least 3 years of relevant experience, of which preferably in providing assistance
in project coordination and implementation (preferably EU-funded projects);

- Demonstrated ability to coordinate tasks to meet deadlines.

- Good communication and social skills;

- Computer skills (Word, Excel);

- Fluency in Macedonian and English language;



- Has solid knowledge of EU PRAG regulations
- Readiness to work in a multicultural environment

BpeMeTpaemwe

Horosopor ke 6upge ckaydeH Ha 11 mecenu (Ha nmepuog o 21.11.2022 u He mopouHa of
01.11.2023 roguna) Bp3 ocHoBa Ha ujeH 2/Ilox unen 2.3-Ilepuop Ha cripoBegyBame Ha
nejcrBoro Ha J[lorosopor 3a rpanT 0p.2021/430-753/ Ped.Apec (2021) 78485747
17.12.2021 roguHa v HeMa fia buzie mpeaMeT Ha JJOMOJTHUTEJTHO MPO0JIKYBakbe.
[IpoeKTHUOT acCUCTEHT Ke T'M M3BpIIyBa pabOTHUTE OOBPCKM HA PAabOTHOTO MECTO
HaBegeHo Bo OmucoT Ha paborata M Ke r'M U3BpIIyBa BO IMOJHO paboTHO BpeMe co 40
paboTHM Yaca HejelHO. 3a u3BpiIeHaTa paboTa cexoj mecel] Ke JOCTaByBa M3BEIITaj
pabotau yacosu (Timesheet). PaboTHOTO MeCTO 3a MPOEKTEH aCUCTEHT Ke ce U3BpIIyBa
BO NPOeKTHATa KaHIleJapyja Jionupana Bo Jlom Ha KysTypa - onmtusa [ opue ITeTpos.
JIuneTo Ke ce mpujaBy Kaj MPOEKT MeHAIIepOT Ha IPOeKTOT JIOLMpaH BO OMIITHHA | opye
[TeTpos.

Duration

The Contract will be concluded for 11 months (no later than 01.11.2023) based on the
Article 2/Sub article 2.3-Implementation period of the action of Grant Contract
n0.2021/430-753/ Ref.Ares (2021) 78485747-17/12/2021, and will not be subject for
further extension.

Project Assistant will perform the work responsibilities in the position referred to in
Scope of the work description and will perform them within full time engagement with
40 working hours per week. For the implemented work, duties performed working
hours (time sheet) every month. The job position for Project Assistant will be performed
in the project office located in the House of Culture - Municipality of Gjorche Petrov.
The person will report to the Project Manager of the project located in Gjorche Petrov
Municipality.

Required documents

- Professional Curriculum Vitae of the candidate

- Financial offer for the requested assignment

(Both to be submitted in English and Macedonian language)

All requested documents shall be submitted on the following address:
Project Office in “House of Culture- Municipality of Gjorche Petrov”

str.Gjorche Petrov No.22, 1000 Skopje

Call is open until November 18", 2022/14:00h.



[MoTpebHM JOKYyMEHTH
- CrpyuHa 6uorpaduja(muuna buorpaduja) Ha KaHIULATOT
- duHaHcKCcKa MMoHy/a 3a bapaHara 3a/1a4a

Cute GapaHu JOKYMEHTH Ce JOCTaByBaaT Ha CJiefiHaTa ajipeca:
[TpoexTHa Kanuenapuja- ,Jlom Ha KysaTypaTa - onmtusHa ['opue [lerpos®

yn.'opue ITerpos 6p.22, 1000 Cxomje

[ToBukoTt e oTBOpeH 10 18 HoemBpu 2022 roguna/14:00 yacor.



